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Please make sure your CV includes: 

• All relevant education (degrees and institutions, certifications, licenses, credentials)
• Work experience (titles and job responsibilities)
• Teaching (courses taught, mentoring activities, continuing education provided)
• Scholarship (publications, presentations, grants)
• Professional development activities that have improved your skills relevant to this position (for teaching, 

mentoring, grant-writing, management, leadership, diversity/equity/inclusion, etc.)
• Service (academic and professional) activities
• Awards and other recognition

You should include a one-page CV summary as the first page that highlights your key accomplishments, skills, and 
qualifications that match the job posting.   


