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[bookmark: _Toc1760893024]
Introduction
[bookmark: _Toc1020733321]Program Philosophies
The MS program is designed to prepare registered, certified and/or licensed health professionals, and individuals aspiring to enter fields addressing human health and healthcare issues, for expanded roles in research, teaching, administration and professional practice. Students can explore various areas of interest, such as education and leadership in health and rehabilitation fields, health informatics, assistive technology and research-oriented paths in a variety of scientific inquiries related to health to name a few.
Mission
To advance student learning through collaborative and innovative education and research that will transform health and well-being. 
Vision
To lead education and research to improve the health and well-being of the global community.
 
Our students are expected to:

· Display ethical judgement and behaviors. 
· Demonstrate intellectual curiosity  
· Apply analytical, creative, innovative, and collaborative approaches  
· Exhibit strong interpersonal skills including effective written and verbal communication and active and reflective listening skills    
· Demonstrate resiliency and adaptability 
· Display goal-oriented nature, independent and critical thought processes, and self-motivation 

[bookmark: _Toc1618375178]Faculty and Staff Directory
	Name and credentials
	Role
	Office location
	Contact information

	Randee Hunter, PhD
	MS Director
	2058 Graves
	Randee.Hunter@osumc.edu

	Ashley McCabe, MPAL, MSEd
	Graduate Program Manager
	206 Atwell
	Ashley.Mccabe@osmc.edu

	Monica Robinson, OTD, MS, OT/L, BCMH, FAOTA
	MS Core Faculty
	406B Atwell
	Monica.Robinson@osumc.edu

	Mallory Webb, MA
	Graduate Advisor
	206 Atwell 
	Mallory.Webb@osumc.edu


[bookmark: _Toc1863501006]School Policies
All students must follow university policies and procedures, School of Health and Rehabilitation Sciences policies and procedures, as well as those found in this program’s student handbook. Each student is required to review and become familiar with policies and procedures pertaining to the student code of ethics, professionalism standards, student life, academic support services, program and professional actions, and other important information found on BuckeyeLink, handbooks, and other similar published matter. The Ohio State University Code of Student Conduct is available online.
[bookmark: _Toc351871165]Program Administration
[bookmark: _Toc298945888]Admissions Criteria
The Master of Science in Health and Rehabilitation Sciences upholds the general admission criteria of the Graduate School. The program is open to applicants who have a baccalaureate degree from an accredited institution. Each applicant who submits a completed application and meets the Graduate School minimum qualifications by the published deadlines each semester will be reviewed by the Graduate Studies Committee for admissions. 
[bookmark: _Toc174101020][bookmark: _Toc435952512]Criteria:
Applicants to the program must meet the following criteria:
1. A bachelor’s degree (or international equivalent) from an accredited institution
2. A minimum 3.0 cumulative undergraduate GPA
3. English language test requirements:
i. 550 Paper-based TOEFL
ii. 79 Internet-based TOEFL (IBT)
iii. 7.0 IELTS
Note for international applicants: Countries may or may not regulate distance education provided to students in their jurisdiction and may or may not require foreign higher education institutions to comply with distance education regulations. At this time, Ohio State University cannot guarantee that a program meets curriculum requirements in your country.
Application Deadline Disclaimer: The published application deadlines are the final dates that any materials will be accepted. The MS program must receive all materials including letters of recommendation and attributes survey results from your recommenders by this date. It is recommended that you submit your application at least two weeks prior to the final deadline to allow sufficient time for recommenders to complete and submit their materials. It is the applicant's responsibility to communicate these deadlines with their recommenders to meet requirements for an application review. If any application materials are not received by the deadline, the applicant can be considered for review and admission in the following semester.
Application Requirements
Applicants must submit the following materials to apply:
1. CV/Resume
2. Two (2) letters of recommendation - Letters of recommendation must be submitted by those who can speak on your academic or professional capabilities, know you well, and can provide specific examples of your skills, character, and potential. The program encourages applicants to request letters of recommendation from current or former faculty advisors/professors, supervisors from an internship or professional position, or research mentors. Peers, classmates, friends, and/or family are not acceptable.

3. Statement of intent that addresses the following:
· What is your preparation for the MS HRS program? Discuss your background, education, training, and/or work experience in the health and rehabilitation sciences field and/or related fields. 
1. For the RESEARCH track, please include the following:
a. Provide examples of relevant project or research experiences in terms of coursework, fieldwork, laboratory research, etc. For any previous research experience, discuss your role and the application of the work.
OR
2. For the ADVANCED PRACTICE track:
a. Provide examples of your role within your specialty/clinical field, successful collaborative efforts to achieve a common goal, any leadership experience, and/or service activities.
· What is your motivation for pursuing the MS in Health and Rehabilitation Sciences? What are your career goals, and how is the program a strong fit for your career goals?
· What circumstances in your life have contributed to your development as an individual, a clinician, and/or a researcher? How will these experiences and any additional unique accomplishments influence your success? Is there any other information you wish to share?

4. Official transcripts
5.  Accountable Mentorship Agreement (RESEARCH Track)
6. Optional items. Examples include:
a. Evidence of scientific writing (thesis, report, etc.)
b. Case report
c. Professional/teaching portfolio
d. Capstone project
e. Other
f. Accountable Mentorship Agreement (ADVANCED PRACTICE Track)
i. The Accountable Mentorship Agreement form is not required at the time of application for Advanced Practice track applicants; however, providing this with application materials is recommended
Selection of Graduate Faculty Advisor
 MS students are responsible for identifying an HRS faculty mentor/advisor for their graduate program. Advisors should have research expertise or clinical practice experience that aligns with the student’s interests. MS applicants should email and request to meet (virtually or in-person) with a potential faculty advisor to clarify that the faculty member’s scholarship and/or experience is appropriate, and that the faculty member agrees to be the faculty advisor. To establish an initial meeting with a prospective faculty advisor, applicants can search the HRS website to read more about our faculty and their expertise in order to reach out directly and discuss the possibility of mentorship. 
The faculty advisor formally serves as the student’s academic advisor to assist the student in course planning as well as mentoring the student through the thesis or project components of the program. During the process of preparing their application, Research Track applicants are responsible for connecting with a graduate faculty advisor in HRS and establishing a mentorship agreement by carefully reading and signing the Accountable Mentorship Agreement form (Appendix A). Regardless of the competitiveness of a research track applicant, if there is not a faculty member who aligns with the student's interest and has the availability to take on an additional student at the time of application, admission will not be granted. Advanced Practice applicants are encouraged to begin this exploration early, during the application process but are not required to formalize the agreement prior to acceptance to the program. It is the responsibility of the Advanced Practice MS student to seek and secure an HRS faculty mentor/advisor by the end of their first semester in the program.  
[bookmark: _Toc1693179994]Registration
All students are responsible for observing the university’s published registration deadlines to register for semester classes. These deadlines are available on the Registrar’s website.
Course Load
Course loads can vary for MS students but will dictate student enrollment status in the program. Full-time enrollment for all semesters is at least 8 graduate credit hours. Anything below 8 credit hours will be considered “part-time” status. The 8, 6 and 4-week summer sessions have individual maximums that are not to be exceeded. See Summer Enrollment for more information. Graduate students may not enroll for more than 18 credit hours per semester, including audited courses, without advisor and Graduate School approval. If a student wishes to exceed the 18-hour limit, the student’s graduate studies committee chair must make a written petition to the Graduate School. That petition should include the number of hours requested and an explanation of why the additional hours are needed. A minimum of 30 credit hours is required for completion of the MS program. 
[bookmark: _Toc1529170389]Scheduling and Advising
All students enrolled in the Master of Science program are required to meet first with their faculty advisor to determine scheduling of classes. If a student is pursuing the Advanced Practice track and was admitted to the program without a committed faculty advisor, then the student should meet with the Graduate Program Manager to determine course scheduling. Once the student does secure a faculty advisor, they will communicate to determine course scheduling for the remainder of the program. All students have access to the curriculum guides and will be given a suggested course planner in their first semester that can assist with determining course schedules throughout the program. 
If a student needs assistance registering for a closed course, an independent study, or course offered in another department that requires instructor permission, they should reach out to the Graduate Program Manager for assistance. 
[bookmark: _Toc187958978]Financial Information and Program Costs
To be eligible for Financial Aid, students must generally be enrolled in a minimum of 4 credit hours. Please refer to the Graduate and Professional Admissions website for more information on program costs. 
[bookmark: _Toc288445167]Academic Standards
[bookmark: _Toc1288160491]Academic Review Process
The academic policies outlined below describe the necessary steps when reviewing students for concerns about knowledge, skills, attitudes, and/or behavior brought forward by anyone associated with HRS, including faculty, staff, students, and committee members. A formal review is preceded by data gathering and fact-finding performed by the academic program, to assure that there is sufficient information to refer the student for formal review.
Academic reviews are typically triggered by grades or laboratory/research environment evaluations that do not meet stated academic requirements for each academic program. The student will receive performance feedback, and data regarding the standards or course requirements in question.
Additionally, students who have failed to meet professional behavior expectations may also be addressed through the academic review process.
[bookmark: _Int_DBW1KTH9][bookmark: _Int_Cq2EONIj]Egregious behavior (actions that put patients, students, faculty, staff, research participants, and/or oneself at personal, professional, or patient safety risk) may require immediate action by the Director of the School, Vice-Dean for Education, or designee. Students in dual degree programs who encounter academic, behavioral, and/or professionalism difficulties in any component of their program must also go through the School of Health and Rehabilitation Sciences formal review process. For these students, the results of the review process may be communicated to the other program(s) as deemed appropriate.
[bookmark: _Toc1343148837]Good Standing
The Graduate School and the HRS MS Program consider good standing to be a 3.0 cumulative GPA and adhering to all university and program guidelines. 
Formal Review Process
· If the cumulative GPA falls below 3.0, probation is issued by the Graduate School.
· The Co-Chairs of the Graduate Studies Committee in consultation with the Program Director determines a plan for improvement.
· The Program Director or Graduate Faculty Advisor meet with the student to outline the conditions, and written documentation/contract is placed in the student's file.
· The student on probation, whose record continues to deteriorate, will be notified both in writing (by letter/email) and verbally (in-person or virtual meeting) that dismissal from the graduate program will occur if the record does not improve. Special warnings include performance criteria tailored to the individual student, usually in consultation with the Co-Chairs of the Graduate Studies Committee, Program Director, and the Graduate School.
· See Graduate School Handbook.
[bookmark: _Toc1944241198]Academic Probation, Remediation, and Dismissal Procedures
Graduate Student Procedure
1. If a student receives two or more reasons for warning, probation is issued by the HRS Academic Affairs office, in consultation with the Program Director.
· The student on probation, whose record continues to deteriorate, will be notified that disenrollment from the program is imminent if the record does not improve.
· Certain critical failures during professional student fieldwork/research/project experiences may automatically cause the student to discontinue fieldwork and receive a record of failing that fieldwork experience regardless of their performance prior to the incident. Critical failures of this type are typically related to violating patient safety or legal/ethical conduct standards and would warrant immediate removal from a clinical site.
2. Any challenge to an academic sanction should follow the Student Appeal Process outlined in HRS Policy # 20 Academic Standards: Student Complaint/Student Appeal.
3. If the student is unable to improve their GPA or pass required coursework, the Program Director will recommend program disenrollment. The Director for Academic Affairs will review and make final recommendations to the Director of the School. Final decisions are made by the School Director. The student has the right to appeal per HRS Policy # 20 Academic Standards: Student Complaint/Student Appeal

[bookmark: _Toc133509924]Curriculum and Requirements
Curriculum
Curriculum requirements for both track options can be found on the HRS MS website as well as Appendix B and C. 
[bookmark: _Toc253508329]Degree Completion Timelines
Full-time students generally complete the MS program in two years (including one summer semester). Part-time students typically complete the program within 2.5-4 years, but this timeline varies based on factors such as employment obligations and pace of research or project progress. 
[bookmark: _Toc1810877754]Program Milestones 
All MS students are required to either defend their thesis or project in their final semester of the program. During this final semester, students must register for a minimum of 3 credit hours to be eligible for graduation and should register for either HTHRHSC 7990 (Non-Thesis Research) or HTHRHSC 7999 (Thesis Research) under their faculty advisor. 
[bookmark: _Toc174101031][bookmark: _Toc1006809562]Thesis Option
The thesis is to be comprehensive, scientifically valid, and appropriately presented research work that meets the standards of HRS and the Graduate School. It should represent a publishable quality research manuscript.
[bookmark: _Toc174101033][bookmark: _Toc788936601]Guidelines
The student should discuss possible areas of study with his/her faculty advisor early in the course of study. Students should expect to conduct research in a faculty member’s area of interest. Specific interest areas of students may not have a faculty advisor available; however, complementary areas of expertise may be available in HRS. MS students are not required to pursue internal or external funding to complete their research.
Research Engagement Expectations for Thesis MS Students
MS students pursuing the thesis option are strongly encouraged to actively engage in research activities throughout their program. Research engagement should occur in the advisor’s laboratory or research environment and/or through dedicated time spent developing research-related skills under the guidance of the advisor.
Students should enroll in HTHRHSC 7998 Research Practicum during the first year of the program to provide structured opportunities for research training and skill development and prepare them for HTHRHSC 7999 credits which are taken during the time students are completing their thesis. Expectations for research participation vary across advisors, research groups, and projects. In some laboratories, students may be expected to commit approximately 15 to 20 hours per week to the collaborative research activities of the lab, which can provide valuable opportunities to develop the competencies, confidence, and experience necessary for successful completion of a thesis. For online research track students, research engagement may be accomplished through activities such as virtual laboratory meetings, research trainings, literature reviews, data analysis, project-related meetings, and other scholarly activities as determined by the advisor.
Prior to the start of their first semester, students are expected to discuss and clarify with their advisor the expectations for satisfactory research engagement, including anticipated activities, time commitments, and performance expectations. Students and advisors should review these expectations each semester to ensure alignment with research and academic goals.
When the student is ready to begin a literature search on their topic of interest, they may register for independent study credit (HTHRHSC 6193). The faculty advisor and student should decide the outcome of this independent study which may vary based upon allotted time and development of the thesis topic. A typical outcome of this first semester’s work on the thesis might be:
1. A concept paper: It articulates the research problem, gives a concise background to that problem and defines the proposed research objectives. The goal of this paper is to narrow the scope of the student’s research and to define the research objectives, i.e. give the student direction for the research project.
2. Review of Literature Draft: When the student has a research focus and proposed research objectives, they may begin by reading and synthesizing the literature. (This focus for an independent study may be recommended for students who have selected research questions or for students who have identified a topic but do not know the literature well enough to begin to conceptualize research objectives.)
[bookmark: _Toc174101034][bookmark: _Toc1776780196]Selection of Committee Members
The student and faculty advisor will mutually agree upon additional faculty to request to serve on the MS Committee. Selection of committee members will be based on their expertise as it relates to the thesis topic; the goal is that these members provide support and advice to develop the thesis into a sound and valid research project.  
· The HRS MS graduate program requires that the committee be comprised of at least 3 OSU graduate faculty, two of which have M or P status within the School of Health and Rehabilitation Sciences (HRS), one of which is the student’s faculty advisor. The third committee member may be from outside the student’s discipline or HRS. 
· Non-graduate faculty members (without M or P status) may be appointed to the thesis committee by approval of the MS Program Director and by petition to the Graduate School. This is only an appointment to the committee not an appointment to M graduate faculty status. A written justification of the expertise to be addressed, accompanied by the person’s CV, and a list of the other committee members, will be required to support this temporary appointment and must be submitted by using a Petition to Add an External Committee Member (under Committee and Examination Forms) in Gradforms. This single appointment may serve as one of the required three members of the committee. No more than one of the three required committee members can be an external member without M or P status. In order for an external member to be approved, the student must include their current committee in their Gradforms petition so the MS Program Director can make an informed decision. 
[bookmark: _Toc174101035][bookmark: _Toc307454865]Thesis Proposal
 A thesis proposal defines the problem, justifies the study, and explains in detail the methods to be employed.  The student and advisor will collectively determine the parameters of the writing process including a tentative timeline, and how and when feedback on the drafts will be given.  Students may wish to utilize the Center for the Study and Teaching of Writing while preparing the thesis proposal. It has been especially useful for students for whom English is a second language. Prior to initiating the study, the thesis proposal must be approved by the student’s thesis committee members typically following a thesis proposal meeting where the research design and timeline can be discussed for committee feedback and approval.
[bookmark: _Toc174101036][bookmark: _Toc73464264]Thesis Proposal Meeting
The student must distribute the draft of the proposal at least one week prior to the thesis proposal meeting and in the preferred format (electronic or hard copy). The student should confirm this timeline with their advisor and committee members.  
For the meeting, the student will prepare and give a presentation based on their thesis proposal document including background statement, purpose, research questions, and intended methodology.  Each committee member will ask questions and provide feedback on the draft proposal with the purpose of shaping the project into a rigorous scientific study. The student may expect questions and/or suggestions about experimental design, methods, written and oral presentation of material, and the scope and direction of the study relative to the literature/field. Once completed, the committee may hold a discussion with or without the student present to decide the outcome of the proposal meeting. The committee will have 3 choices: Approve the thesis proposal with any needed modifications identified during the meeting; Table or defer the decision pending revision of the current thesis proposal; or Deny the thesis proposal. Denial of a thesis proposal is rare but may be required if any of the following occur:
· the scope, direction, methodology lacks scientific rationale
· the proposal duplicates published studies
· the approach raises concerns of responsible conduct of research
If a thesis proposal is denied by the committee, the student may not use this proposal for the thesis work and must develop a new thesis proposal.
If a thesis proposal is tabled, the student will be asked to address all concerns and suggestions in the revised proposal.  Another thesis proposal meeting will be scheduled once the advisor deems the document ready for committee review. The student will consult with their committee to identify if and when they will need a revised written document.  A tabled proposal is highly unlikely if the student and faculty advisor work together to provide the committee with a sound idea, that is well conceptualized, well-written, and complete.
A vote for approval or denial of the thesis proposal will be conveyed on the HRS Approval of Thesis/Non-Thesis Project Proposal Form (Appendix D). Each member of the thesis committee will sign the form indicating their decision to approve or deny the proposal.  The form must be submitted to the Graduate Program Office within 48 hours of the thesis committee decision.  
[bookmark: _Toc174101037][bookmark: _Toc704535054]Thesis Work
Once the proposal is approved, the student may proceed with the steps necessary to conduct the study.  If IRB approval is necessary, the mentor and student will work to submit an application to Huron IRB system. If IRB approval for the project already exists, the student may begin data collection. Students are responsible for implementing the approved research design to collect data. The faculty advisor and committee members are available for consultation, but it is the responsibility of the student to inform the committee regarding issues or problems and the need for consultation.  Major changes in the design need to be reviewed and approved by the faculty advisor and, when substantial, by the entire committee.  After data are collected and preliminary analyses are conducted, a committee data meeting is encouraged.  During thesis completion, the student is expected to register for thesis credits (HTHRHSC 7999) if he or she is using the university’s resources, including faculty consultation.  Completion of data collection and analysis will be followed by writing the results and discussion under close supervision by the faculty advisor and the committee.
[bookmark: _Toc174101038][bookmark: _Toc1031914735]Thesis Format
The thesis format will be determined in consultation with the faculty advisor.  
· Option 1: One is the typical thesis format which includes Chapter 1 (Introduction), Chapter 2 (Background), Chapter 3 (Materials and Methods), Chapter 4 (Results) and Chapter 5 (Discussion).  
· Option 2: An alternate format is to write a journal manuscript as the 4th chapter.  The benefit of preparing a manuscript for Chapter 4 is to facilitate submission for publication. Using this format, Chapter 5 includes both the results and discussion. 
Examples of both of these formats are available through the Graduate Program Office. The Graduate Program Manager can provide these by request. The thesis should follow one of the publication style manuals, e.g. APA or AMA. The thesis must conform to the Graduate School Guidelines.
[bookmark: _Toc174101039][bookmark: _Toc2113888069]Thesis Preparation
Once a thesis format has been selected, the student and advisor will work closely together as the written document is prepared.  The student and faculty advisor will also discuss an anticipated semester or summer session when the thesis will be completed so that the necessary forms can be submitted to the graduate school (Graduation Calendar).  Once a complete, near-finalized draft is available, the student will schedule the thesis defense by coordinating with each thesis committee member in the same manner as occurred for the proposal meeting.
[bookmark: _Toc174101040][bookmark: _Toc1323232440]Thesis Defense
The written submission of the thesis as well as the oral defense will serve as the “final master’s examination” which the thesis committee is responsible for conducting.  The faculty advisor serves as chair of the thesis committee and examination.  All members must be present during the entire examination (2-hour oral defense) and are expected to participate fully in questioning during the course of the examination and in the discussion and decision on the result.  
After the defense date has been set, a copy of the complete thesis must be provided to each committee member in their desired format – hard copy, electronic copy, or both – at least two weeks in advance of the defense.  By Graduate School rule, the thesis committee must approve that the draft is sufficient to proceed to oral defense.  
The defense will be comprised of an oral presentation and defense of the thesis project.  The oral presentation should be approximately 20 to 30 minutes allowing more than 1.5 hours of questioning by the committee members. The presentation should demonstrate the design of the study, the outcome measures, results, and conclusions.  Each committee member is responsible for posing questions.  The graduate school specifies that the questions need not be confined to the thesis topic; the student should expect questions ranging from theories of health and rehabilitation sciences to rationale of the thesis as well as specific details of the work.  
At the conclusion of the oral defense, the student will leave the room while the thesis committee discusses the quality and sufficiency of the student’s oral defense of the thesis. The committee will have two choices to be designated on the Master’s Examination Report in GradForms: satisfactory or unsatisfactory.  If the vote of the thesis committee is unsatisfactory, the committee must decide whether the student will be permitted to take a second master’s examination which includes the written thesis and the oral defense.  This decision must be reported on the Report on Final Examination form to the Graduate School.  The Report on Final Exam will be made available electronically to the committee by the Graduate School on Gradforms.  External committee members MUST use the link supplied to them in the email from the Graduate School.  The email link sent to external committee members is only valid for 14 days.  Each committee member and external member will need to log in separately to complete the report form.  If a second thesis defense is held, the thesis committee must remain consistent unless a substitution is approved by the Graduate School.  A student who fails the thesis defense twice is not permitted to take another defense or examination.
Prior to the committee members signing the Report on Final Document form, all requested changes to the thesis document must be incorporated.  The formatting of the document must conform to the thesis formatting guidelines established by the Graduate School.  The committee members may defer approval of revisions before signing the report.  The Report on Final Document and Report on Final Exam forms must be completed electronically through the Gradforms website by the published deadlines for the semester or summer session of graduation by the student.
[bookmark: _Toc174101041][bookmark: _Toc632297388]Submission
The final, approved thesis must be submitted to the Graduate School by the published deadline for the semester or summer session of graduation.  The final thesis must be submitted electronically as a PDF document to OhioLink, the Ohio Library and Information Network. A temporary delay of final publication can be requested during submission through Gradforms. For more information about this process, visit the graduate school’s “how to guide.”
[bookmark: _Toc174101042][bookmark: _Toc75474329]Publication
Most faculty advisors will expect their advisees to prepare and submit their thesis work for publication.  The student and faculty advisor will mutually identify the best journal for publication and discuss whether or how other committee members might also contribute as authors to the manuscript.  Please note that if the student does not participate in the publication of the manuscript within 6 months of graduating, the faculty advisor reserves the right to submit the work for publication as first author.  Any publications the student wishes to develop from the thesis research must be in consultation with the faculty advisor.
[bookmark: _Toc174101043][bookmark: _Toc674600277]Non-Thesis Option
The non-thesis option is a culmination project that reflects an integrated application of the student’s learning.  The project is to be comprehensive, evidence based, valid, and appropriately presented, while meeting the standards of SHRS and the Graduate School.  Examples of appropriate projects include but are not limited to: 1) development of a management or educational program 2) systems design or 3) clinical practice guidelines.

[bookmark: _Toc174101044][bookmark: _Toc147137286]Guidelines
The student should discuss possible areas of study with his/her faculty advisor early in their course of study. The faculty advisor should encourage the student to pursue the potential topic for a project. The primary faculty advisor for the project must have M or P status in SHRS.  Please refer to section 12.4 of the Graduate School handbook for more information on M and P status. 

When beginning a literature search on the topic of interest to develop the initial sections of the document (Concept paper and Review of Literature), the student can register for independent study (HTHRHSC 6193).  The faculty advisor and student should decide the outcome of this independent study. The first sections are described below:

1) Concept paper: This paper is 5-6 pages in length.  It articulates the project, gives a concise background to that problem supported by available literature and defines the proposed objectives.  The goal of this paper is to narrow the scope of the student’s project and to define the project objectives, i.e., give the student direction for their project.

and

2)	Review of Literature: When the student has a project focus and proposed project objectives, he or she may begin by spending the term reading and synthesizing the literature. The student will produce a draft of his/her literature review. This focus for an independent study is recommended for students who have selected project topics or for students who have identified a topic but do not know the literature well enough to begin to conceptualize project objectives.

[bookmark: _Toc174101045][bookmark: _Toc272915598]Selection of the Non-Thesis Project Committee Members
The MS student and faculty advisor will mutually agree upon faculty who may be appropriate for their Project Committee. Selection of members of the committee will be based on their expertise as it relates to the non-thesis project topic; the goal is that these members provide support and advice to develop the project.  The HRS MS graduate program requires that the committee be comprised of at least 3 OSU graduate faculty, two of which have M or P status within the School of Health and Rehabilitation Sciences (HRS). One of the two would be the student’s faculty advisor. The third committee member may be from outside the student’s discipline and/or division. Non-graduate faculty members (without M or P status) may be appointed to the project committee by approval of the MS Program Director and by petition to the Graduate School. This is only an appointment to the committee not an appointment to M graduate faculty status. A written justification of the expertise to be addressed, accompanied by the person’s CV, will be required to support this temporary appointment and must be submitted by using a Petition to Add an External Committee Member (under Committee and Examination Forms) in Gradforms. This single appointment may serve as one of the required three members of the committee. No more than one of the three required committee members can be an external member without M or P status. In order for an external member to be approved, the student must include their current committee in their Gradforms petition so the MS Program Director can make an informed decision. 
[bookmark: _Toc174101046][bookmark: _Toc1628142512]Project Proposal
The student should prepare a preliminary draft of their project proposal. During the time the proposal is being written, the student should be registered for HTHRHSC 7990 with their faculty advisor. The faculty advisor will determine the number of credit hours that are appropriate.  The proposal draft should include: Introduction, Literature Review, and Steps of Implementation. The student and the faculty advisor will determine how and when feedback on the drafts will be given. Some faculty advisors may prefer to read the finished proposal while others may want to read, provide feedback, and finalize each section in succession. The faculty advisor will determine how polished the draft must be in order to proceed with scheduling the project proposal meeting.

[bookmark: _Toc174101047][bookmark: _Toc317497388]Project Proposal Meeting
The faculty advisor may wish for the student to have a project proposal meeting with their entire committee. Distribution of the draft of the proposal should occur at least one week ahead of the project proposal meeting, but the student should poll the committee members to determine how far in advance of the meeting they will need the document.  The student will also need to determine the preferred type of document each committee member needs - electronic copy, hard copy or both – and provide those on time.

For the meeting, the student can prepare and give a presentation based on the project proposal. Each committee member should provide feedback on the proposed project that covers design, methods, and scope and direction of the project relative to the literature/field of study.  If the advisor does not deem a proposal meeting is necessary, the conversation and committee feedback should be provided to the student and advisor via email. The committee will have 3 choices: Approve the project proposal with any needed modifications identified during the meeting; Table or defer the decision pending revision of the current project proposal; or Deny the project proposal.  Denial of a proposal may be required if any of the following occur:

· the scope, direction, methodology lacks rationale
· the proposal duplicates published studies or is otherwise deemed unnecessary during a needs assessment
· the project raises concerns of appropriate focus and rigor

If a project proposal is denied by the committee, the student may not use this proposal for the project work and must develop a new project proposal.

If a project proposal is tabled, the student will be asked to address all concerns and suggestions in the revised proposal. Another project proposal meeting will be scheduled once the faculty advisor deems the document ready for committee review. The student will consult with the project committee to identify if and when they will need a revised written document. A tabled proposal is highly unlikely if the student and faculty advisor work together to provide the committee with a sound idea that is well-thought out and the proposal is well-written. The project proposal must be approved prior to implementation of the project plan.

The student must send the signed HRS Approval of Thesis/Non-Thesis Project Proposal Form to the Graduate Program Office within 48 hours of completion. 

[bookmark: _Toc174101048][bookmark: _Toc732610309]Project Completion
Once the proposal is approved, the student may proceed with the steps necessary to conduct the study.  If IRB approval is necessary, the mentor and student will work to submit an application to Huron IRB system. If IRB approval for the project already exists, the student may begin data collection. Students are responsible for implementing the approved research design to collect data. The faculty advisor and committee members are available for consultation, but it is the responsibility of the student to inform the committee regarding issues or problems and need for consultation. Major changes in the design need to be reviewed and approved by the faculty advisor and, when substantial, by the entire committee. During project development, implementation, and evaluation, the student is expected to register for course credits (HTHRHSC 7990) if the student is using the university’s resources, including faculty consultation. Completion of the project will be followed by writing the outcomes and discussion under close supervision by the faculty advisor.  A dissemination plan should be discussed which is appropriate based on the focus of the project.
[bookmark: _Toc174101049][bookmark: _Toc1716446208]Required Project Outline (minimum)
I. Introduction (Concept Paper)
II. Literature Review
III. Steps for Implementation
IV. Analysis of Result or Outcomes
V. Evaluation of the Project
[bookmark: _Toc174101050][bookmark: _Toc1946776081]Oral Project Examination
For students pursuing the project option, their oral defense of the project will serve as the project examination and conducted with the project committee. The faculty advisor serves as chair of the project committee and examination. All members of the project committee must be present during the entire examination (2-hour oral defense) and are expected to participate fully in questioning during the course of the examination and in the discussion and decision on the result. 

After the examination date has been set, a copy of the complete non-thesis written document must be provided to each committee member in their desired format – hard copy, electronic copy or both – no later than 2 weeks in advance of the meeting.  The project draft must be approved by the master’s project committee before the student performs the oral examination.

The examination will be comprised of an oral presentation of the project. The oral presentation should be approximately 20 - 30 minutes and allow more than 1.5 hours for the questioning by the committee members. Each committee member is expected to pose questions. At the conclusion of the examination, the student will leave the room while the committee discusses the quality. The committee will have two choices: satisfactory or unsatisfactory. If the examination is judged satisfactory, the faculty advisor and committee members sign the Report on Final Exam which is required by the Graduate School. If the committee judges the oral project examination as unsatisfactory, the committee must decide if the student is permitted to take a second examination.

Once the exam is complete, and before graduation, the student must submit a copy of their final project to the Graduate Program Office. The Graduate School does NOT require students to upload their project to Ohiolink. 


[bookmark: _Toc1166891476]Appendix A
Accountable Mentorship Agreement Form

	Student’s name
	

	Advisor’s name
	


[bookmark: _Toc378409201]HRS Commitment
The advising partnership in the MS program is designed to provide students with opportunities for consistent consultation with their faculty advisor, who can provide academic and career mentorship as well as assist the student with establishing a viable and appropriate thesis or non-thesis committee. Faculty advisors have expert knowledge of a student’s research and advanced practice interests. Students, however, are the ones who control their academic and career paths. This agreement form serves as a mutual understanding of the expectations of both students and the faculty advisor and an acknowledgment of the importance of mentorship throughout the program.
If admitted into the HRS MS program, the student and faculty advisor agree to the following terms:

[bookmark: _Toc109585844]Commitments of Student
• I acknowledge that I have the primary responsibility for the successful completion of my degree. I will be committed to my graduate education and will demonstrate this through all my efforts.
• I will maintain a high level of professionalism, self-motivation, engagement, scientific curiosity, and ethical standards. I will establish regular one-on-one meetings with my faculty advisor and provide them with updates on the progress of my coursework and research or project. 
• I will be knowledgeable of the policies and requirements of the Ohio State Graduate School and my graduate program and will commit to meeting these requirements. I will become familiar with all relevant student handbooks.
• I am responsible for understanding and remaining in compliance with all Ohio State policies involving students. This will include but is not limited to policies on research data handling, data ownership and storage,  intellectual property,  academic and research misconduct, and Title IX . 
• I will be mindful of deadlines involving my education and degree completion. I will regularly check both the Graduate School’s graduation calendar and the Registrar’s important dates and deadlines to ensure I am meeting all OSU requirements. Moreover, I will work with both my faculty advisor and the HRS Graduate Program Office to discuss curriculum planning to meet credit hour requirements and additional MS program and graduation requirements. 
• I acknowledge that it is primarily my responsibility to develop my career during and following the completion of my master’s degree. I will seek guidance from my advisor, career counseling services, other mentors, and any other resources available for advice on career plans.
[bookmark: _Toc2062066435]Commitments of Faculty Mentor
• I will be committed to the research or non-thesis project of the graduate student. I will help to plan and direct the graduate student’s project, set reasonable and attainable goals, and establish a timeline for the completion of the project. 
• I will be cognizant of the degree completion timeline. I will be informed of the requirements and deadlines of the HRS MS program as well as those of the institution, including human resources guidelines, so that I can successfully guide the graduate student. Within a reasonable timeframe, I will work with the student to ensure the coursework they are completing is sufficient and appropriate based on their individual career goals. 		
• I will remain aware of the student’s professional and academic development. I will be mindful of the student’s goals and not let a personal agenda interfere with the development of the student. I will check in regularly with the student about their academic progress and work proactively with them to correct and improve any behaviors or roadblocks preventing them from program completion. 
• I will provide sound career advice. I will advise the student on employment opportunities in both the academic and private sector. I will provide honest letters of recommendation for his/her next phase of professional development. I will also be accessible to give advice and feedback on career goals. 
• I will mentor with respect. I will provide for every graduate student under my supervision an environment that is intellectually stimulating, emotionally supportive, safe, and free of harassment. I will foster the graduate student’s professional confidence and encourage critical thinking, skepticism, and creativity.	

Our signatures below indicate that we have read and discussed this document and agree to all statements contained within. 
	
	Signature
	Date

	Advisor
	
	

	Student
	
	


Form to be submitted to Graduate Program Office by faculty mentor.



[bookmark: _Toc2018447601]Appendix B
Advanced Practice Track Curriculum
REQUIRED COURSES
	COURSE #
	CORE (9 credit hours; choose 1 additional course)	CREDITS	TERM

	HTHRHSC 6795*
	Introduction to Graduate Studies (required)
	3
	AU, SP

	HTHRHSC 7300*
	Management and Leadership in Health Sciences
	3
	AU

	HTHRHSC 7250**
	Teaching and Curriculum in the Health & Rehabilitation Sciences
	3
	SP

	HTHRHSC 7350*
	Issues and Policy in Health Sciences
	3
	SP

	HTHRHSC 6883*
	Responsible Conduct of Health Sciences (required)
	3
	SP

	
	RESEARCH METHODS & DESIGN (2-3 credit hours)

	HTHRHSC 5900**
	Health Sciences Research Interpretation and Applications
	3
	AU, SP

	HTHRHSC 7900*
	Evidence-based Practice I
	1
	AU

	HTHRHSC 7910*
	Evidence-based Practice II
	1
	SP

	
	RESEARCH HOURS FOR NON-THESIS (2-4 credit hours)

	HTHRHSC 7990
	Non-Thesis Research (TBD with advisor)
	1-2
	SU, AU, SP



OPEN ELECTIVES
	
	16 credit hours (courses counted as CORE cannot be duplicated as electives; list is not exhaustive)

	HIMS 5610*
	Medical Coding for Clinical Practice
	3
	AU

	HIMS 5551*
	Healthcare Reimbursement for Practitioners
	3
	AU

	HIMS 5661*
	Applied Healthcare Analysis
	3
	SP

	HIMS 5635
	Quality Management and Performance Improvement
	3
	AU

	HIMS 5660*
	Healthcare Financial Management
	3
	SP

	HIMS 5650*
	Information Technology
	3
	AU, SP

	HIMS 5700*
	Project in Health Information Management Systems
	3
	SP

	HIMS 5550*
	Human Factors in Healthcare
	3
	SP

	HTHRHSC 5100*
	Intro to Assistive Technology
	3
	SU, AU, SP

	HTHRHSC 5200*
	Assistive Technology for Seating and Mobility
	3
	SP

	HTHRHSC 5400*
	Computers, Communication, and Control
	3
	AU

	HTHRHSC 5450*
	Assistive Technology for Sports and Recreation
	3
	SP

	HTHRHSC 5860*
	Augmentative and Alternative Communication for Multidisciplinary Professionals
	3
	SP

	HTHRHSC 7250**
	Teaching and Curriculum in the Health & Rehabilitation Sciences
	3
	SP

	HTHRHSC 7300*
	Management and Leadership in Health Sciences
	3
	AU

	HTHRHSC 7350*
	Issues and Policy in Health Sciences
	3
	SP

	HTHRHSC 7411
	Foundations of Experimental Tech.
	4
	SP




[bookmark: _Toc1307049833]Appendix C
Research Track Curriculum
	REQUIRED COURSES

	COURSE #
	CORE (9 credit hours; choose 1 additional course)	CREDITS	TERM

	HTHRHSC 6795*
	Introduction to Graduate Studies (required)
	3
	AU, SP

	HTHRHSC 7250**
	Teaching and Curriculum in the Health & Rehabilitation Sciences
	3
	SP

	HTHRHSC 7300*
	Management and Leadership in Health Sciences
	3
	AU

	HTHRHSC 7350*
	Issues and Policy in Health Sciences
	3
	SP

	HTHRHSC 6883*
	Responsible Conduct of Health Sciences (required)
	3
	SP

	
	RESEARCH METHODS & DESIGN (10 credit hours)

	HTHRHSC 7998
	Research Practicum (required)
	2
	AU, SP, SU

	HTHRHSC 7900*
	Evidence-based Practice I
	1
	AU

	HTHRHSC 7910*
	Evidence-based Practice II
	1
	SP

	PUBHBIO 6210**
	Applied Biostatistics I
	3
	AU, SP

	PUBHBIO 6211*
	Applied Biostatistics II
	3
	AU, SP

	
	RESEARCH HOURS FOR THESIS (2-4 credit hours)

	HTHRHSC 7999
	Thesis Research (TBD with advisor)
	1-2
	SU, AU, SP

	
OPEN ELECTIVES

	
	9 credit hours (courses counted as CORE cannot be duplicated as electives; list is not exhaustive)

	HIMS 5610*
	Medical Coding for Clinical Practice
	3
	AU

	HIMS 5551*
	Healthcare Reimbursement for Practitioners
	3
	AU

	HIMS 5661*
	Applied Healthcare Analysis
	3
	SP

	HIMS 5635
	Quality Management and Performance Improvement
	3
	AU

	HIMS 5650*
	Information Technology
	3
	AU, SP

	HIMS 5700*
	Project in Health Information Management Systems
	3
	SP

	HIMS 5550*
	Human Factors in Healthcare
	3
	SP

	HTHRHSC 5100*
	Intro to Assistive Technology
	3
	SU, AU, SP

	HTHRHSC 5200*
	Assistive Technology for Seating and Mobility
	3
	SP

	HTHRHSC 5400*
	Computers, Communication, and Control
	3
	AU

	HTHRHSC 5450*
	Assistive Technology for Sports and Recreation
	3
	SP

	HTHRHSC 5860*
	Augmentative and Alternative Communication for Multidisciplinary Professionals
	3
	SP

	HTHRHSC 7250**
	Teaching and Curriculum in the Health & Rehabilitation Sciences
	3
	SP

	HTHRHSC 7300*
	Management and Leadership in Health Sciences
	3
	AU

	HTHRHSC 7350*
	Issues and Policy in Health Sciences
	3
	SP

	HTHRHSC 7411
	Foundations of Experimental Tech.
	4
	SP




[bookmark: _Toc1661559052]Appendix D
Approval of Thesis/Non-Thesis Project Proposal Form
	Date of Proposal Meeting
	

	Student’s Name
	

	Anticipated Term of Graduation
	

	Title of Proposed Thesis/Non- Thesis Project
	

	The proposed thesis/non-thesis project has been approved with the following recommendations
	


	Role
	Signature
	Date

	Faculty Advisor
	
	

	1st Committee Member
	
	

	2nd Committee Member
	
	

	3rd Committee Member
	
	

	MS Student
	
	

	Graduate Studies Chair
	
	


Please return the original to hrsgraduatestudentservices@osumc.edu.
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